



Request for a Travel Grant
This application should be submitted to International Faculty Support Unit (ifaculty.support@hse.ru) and copied to your coordinator(s) no less than 30 days before the intended date of travel.
Please attach any written confirmation (for example e-mail) from your immediate supervisor with approval of your leave.

1. Applicant Name and HSE academic unit
	


2. Research related purpose of the travel - conference, event, collaboration, etc. 
	


3. URL address of the event (conference/university web-page) which lists the presentation by the applicant/ Name of co-author with the invitation letter attached
	


4. Place of the event (country, city) / Place of employment, position, academic degree of co-author.
	


5. Timing, length of the event/stay (including departure and arrival days)  
	 from:                                          to:




6. Paper/Research project title (attach draft)
	


7. Any additional comments/justification for travel (obligatory for requests which would exceed the annual travel threshold)

	


8. Travel expenses (RUB.)

	
	Expense
	Amount

	1.
	Travel 
	

	2.
	Accommodation
	

	3.
	Per diem (here you can download norms of per diems)
	

	4.
	Local transportation
	

	5.
	Registration fee
	

	6.
	Visa fees
	

	
	                                                TOTAL
	


Note. Please bear in mind that originals/copies of reporting documents (with translation into Russian) shall be submitted for reimbursement within 3 working days after you come back from your business trip.

                                           « ___ » _________ 20 __    _____________________ (Signature)
* Ways to receive reimbursement


advance payment


after submission of the receipts	








PAGE  
1

[image: image1.jpg]HIGHER SCHOOL OF ECONOMICS

NATIONAL RESEARCH UNIVERSITY




